
Job Timer 4 Network Edition Manual 

 

To View a Detailed Display of this Control Panel Press here. 

To View all the Videos of Job Timer 3 Click here 

To View the Job Timer 3 Main Control Panel Video click here. 

To View the Job Timer 3 Interactive Web Pages then click here. 

Here is the Main Control Screen; you can control everything from right here. Once you 

have your Options and Preferences all set up there really is no need to go back and adjust 

things to make things work the way you want them to. I tried to make this program as easy 

as possible so all you have to do is concentrate on the work that makes you money. In this 

tutorial I will show you every aspect of this program so you will know how to operate it 

with ease. 

 

 

 

 

http://www.jobtimer.net/images/JobTimer4-a.jpg
http://www.jobtimer.net/Video.html
http://www.jobtimer.net/downloads/MainControlPanel.html
http://www.jobtimer.net/Interative/Main.htm


Features: 

 
 

0. SETTINGS  

1. COUNTDOWN TIMER 

2. Count-up Timer that adds your time on anything you want. (i.e.: Uptime etc.) 

3. DELAYED TIMER so you can us a "Minimum Amount" 

4. MULTI TIMED SERVICES so you can charge different prices for different things.  

5. SET SERVICES or Items that you would normally charge. Example: "Service Charge" 

6. Timed Services can be added all at once, say you have several people working on the 

same job, you can add up more than one service. 

7. A help function that is un-heard of in software applications. 

8. Additions or Subtractions to your time. (I have on occasion have forgotten to start the 

timer, so I have to add a few extra minutes to make up for it.) While the Timer is running 

this function will only last for 2 minutes. 

9. "M INIMUM AMOUNT" This is for those that charge a minimum amount. So if you have a 

1/2 hour minimum just go into Timer Settings and select 1/2 hour minimum price 

requirement hit save in "Options" and this will be your default setting, so if you click on 

"Minimum" or "Delayed Start" this will increase the job by 1/2 hour. 

10. ALARM CLOCK. 

11. Built in Printable Invoice. 

12. SYSTEM TRAY OPERATION, you can control certain parts of the program right from the 

task bar. 

13. AUTOMATIC PROGRAM LAUNCH set to open up a Program automatically once a day. 

14. ADMINISTRATOR OPTIONS now you can lock out certain parts of the program from 

employees 

15. DEGRADE FUNCTION This will automatically adjust your hourly rate on the size of the 

job. 

16. SMALL CONTROL PANEL, Optional Smaller control panel that remains on your desktop. 

17. ERGONOMIC FEATURE is a feature to Job Timer that will warn you if your computer 

usage is too much. Will keep track of Mouse Clicks, Keystrokes (daily, weekly, monthly 

and weekly averages)  

18. INVOICE TRACKING will track your invoices for you when their due.  

19. ACTIVITY  is a function that will track all activity done in Job Timer. 

20. DOCK-ABLE APPLICATION BAR can be placed on top or bottom of your computer 

screen. 

21. RECENTLY OPENED PROJECTS will open up previous projects very quickly. 

22. JOB TIMER IDLE will stop the clock automatically if you walk away from the computer. 

23. SETUP WIZARD will show when you first install your program. Please take the 17 steps 

in setting up your software. 

24. TIME CHECK will check Job Timer Progress by the Computers internal Clock.  

25. REMINDER will remind you of anything you wish it to. This is not affected by the 

Ergonomics Feature so it will alert you regardless if you're on the computer or not. 

26. PROJECT REMINDER will alert you when the clock is off, a project is loaded and you're 

on the computer. 
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27. PROJECT DATA will keep track of your invoices, paid and non paid, print out reports 

and let you know what has been paid and what hasn't been paid and the totals of all 

invoices or just projects that have more than one invoice so you can see how much one 

project has been costing.  

28. DAILY REPORTS will show you what has been done today, time spent and cost of each 

job. You can search for the whole month. Search buy customer or by project.  

29. NETWORKING will allow you to share your projects over a network 

30. DEFAULT SETTINGS: You can create your own default settings and backup your settings 

just in case you want revert back to settings you liked before any changes were made. 

31. INVOICE CHECK will check your invoice to see if has been closed. If it's closed then 

you won't be able to add any more time to the project. 

32. NEW PROJECT WIZARD will create a new Project with ease.  

33. NETWORK STATUS will check the status of your network so when you do any activity 

with Job Timer that your Database will update correctly. 

34. EMPLOYEE TIME will record the time that an Employee has spent on a job. 

35. SMART TIMER TECHNOLOGY will enhance Job Timers' clock for optimized 

performance. 
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"Total Hours" is how long you have spent on the job, "Total" is the total cost. 

The Copy button function is only for "One Line Item" Invoices. So if you want to charge your customer 

say $35 an hour and you have several things that you charge like "Service Charge" That would be a set 

price. 

 

So this is what it is doing: 

Lets add up all your columns and divide that by the base price $35 This will give you a single value so you 

can copy and paste that number to another Invoice and that would be the invoice you would give your 

customer. Note: if your Timed Services are higher than your Base Price then the copy button will not 

appear. The reason for this is you can't charge more on one timed service and claim it as your base 

price; either make your timed services the same as the base price or lower. 



 

This invoice is not included with Job Timer 

 

 

 

 

 



Program Settings 

  

To view the video for settings click here. 

Features: 

1. TIMED SERVICES 

2. SET SERVICES 

3. LAUNCH APPLICATION FEATURE 

4. TWO HOUR REMINDER FEATURE 

5. EDIT LABELS 

6. EDIT COMPANY INFORMATION 

7. AUTO SAVE FUNCTION 
8. ALARM FEATURE 

9. START WITH WINDOWS 

10. TIME CHECK 

11. INVOICING PROGRAM 
12. APPLICATION PATHS 
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Timed Services 

 

This Feature will allow you to select a single timed service. 

Timed Services are services that you would use the clock on. The clock will add the time of each service 

for you. 

 

 

 

 

 

 

 



Set Services 

 

These are Services that you may perform that have a "Set" Price, (re: Service Charge or Transportation 

Charge) The clock has no effect on these items, so clicking on one of these you will be able to adjust the 

amount manually. 

 

While changing a value in the Set Services you will get this little window. If the Job Timer Clock is running 

you will need to stop it first, this is to keep the database updating correctly.  

Displayed will be the Existing Value, to change this value enter in the desired value in "Change To" then 

click on "Apply". Once again this is to update the database correctly.  

 



Launch Application Feature 

 
To see the Video on the Program Launch Feature click here. 

This feature will open your favorite program for you by hitting the "Launch App" button on the Main or 

Small Control panels, then it will start the clock automatically for you. So in a sense you start Job Timer, 

Open the project you're working on then hit "Launch App". Your program opens and Job Timer starts the 

clock. Go to work, when done working then hit "Stop" on Job Timers clock and you have just timed how 

long you have been working.  

You can find out more information on this feature HERE. 

This is the "Primary Program" but there are 8 other timed services. You have the ability to open 8 

different programs depending on which timed service you have checked. To set these programs up then 

click on "Application Paths".  

http://www.jobtimer.net/downloads/programlaunch.html
http://www.jobtimer.net/help3.htm
http://www.jobtimer.net/help3.htm


 

If you do not have anything entered in the space provided then the Primary Program will start instead. 

 

 

 

 

 

 

 

 

 



Hour Reminder: 

 

This feature reminds you that it's time to take a break or whatever you wish to use this for. It can just 

pop up the Command Screen or Play a sound when your hours are up. Click on either the reminder or 

the THR Sound check boxes to enable it. 

You will be able to see the H (hours) Mins (Minutes) displayed. You can clear it when you feel like it or 

when the program lets you. 

Also this function starts its timing when you start the program, if you shut down the program you will 

lose your time. The program also shuts down the Clear button and the two adjustment buttons, clicking 

these will cause you to lose your stored time as well, so the program will not allow you to make any 

adjustments to this function while the clock is running. Please be sure to adjust your reminder settings 

and then save them. Remember to close the Job Timer program and NOT select exit. 

 

Reminders sounds are three different sounds that you can modify yourself if you wish, you have the 

ability to change the sounds of your program by opening up the program application folder. (C:\Program 

Files\Doc Design\Job Timer2\ ) In there you will find 3 separate WAV files that you can edit. Just find a 

WAV file that you would like to use in the program, call it Sound.wav, Sound1.wav or Sound2.wav then 

replace the exit sing files and now when your alarm goes off, countdown timer ends, or your reminder 

function goes off, you will now be able to listen to your own sounds or music. The reminder dialogue 

box above allows you to switch which of the three WAV files you would like to listen to when the 

reminder function goes off. The Alarm is set for small WAV files not large music files which by default is 

Sound.wav.  



Edit Labels 

You are able to create your own labels so you know what to call your services. Just click on Edit Labels 

and then fill in the required fields, when you leave it blank then everything pertaining to that section on 

the control panel will not be displayed. 

 

The Hours field is not editable but you can fill anything you wish in all the other fields. 

The reason for separating the labels from the prices is that once you have set up your labels, chances 

are you won't have to do this again, so the less places to edit fields while operating a piece of software 

the better. 

 

 

 

 

 



Edit Your Company Information 

 

This is pretty explanatory, no need to go into detail here other than the fact that when you fill in your 

company information it is only used for the Invoice and nothing else. 

 

 

 

 

 

 

 

 

 

 

 

 



Auto save Function 

 
To view the Video of the Auto save Feature click here. 

This feature will save your progress every 1 to 10 minutes. If you do not have a file to save it to it will 

save it automatically to: C:\Program Files\Doc Design\Job Timer4\Autosave.hpn  

²ƘŜƴ ȅƻǳ ŘƻƴΩt have a path for your project to be saved as, then the program will notice that you don't 

have a save path. When you click on "Enable Auto Save" in "Options" then every 3 minutes your 

program will start saving your progress so you don't lose any information due to either accidentally 

closing the program without saving, power outage or a system crash.   

When you get your program back up and running again, just open the "AutoSave.hpn" File and your 

information will be in tacked. If you have a save path already, your program will save your progress to 

that file instead. 

 

 

 

 

http://www.jobtimer.net/downloads/Autosave.html


Alarm Clock Feature 

 
To view a video on the Alarm Feature click here. 

I created the hours and minutes separate because alarms are usually set at the top of each hour, this 

way you can set your alarm clock faster than any other alarm clock. This time is saved in the program's 

settings so you can use your alarm clock everyday if you wish. (Only works when the program is on.) 
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